

Instructions for RML Model Templates
The package of models includes one template for each RML model and a Quick Lookup Models Grids file. Each template is either a Microsoft Visio, Microsoft Excel, or Microsoft Word file. You must have the respective software installed to create a model using the template. Each template includes the following: 
· Template The basic shapes for creating the model.
· Example A simple example demonstrating a completed model. The examples are from Visual Models for Software Requirements by Joy Beatty and Anthony Chen (Microsoft Press, 2012).
· Model Metadata A form that can be used to describe the metadata for the model.
When creating your own models from the template files, you should save the template as a new Visio drawing, new Excel worksheet, or new Word document before changing the model template. This will ensure that the template files can remain unchanged (and also allows you to save your document anywhere on your computer).
Microsoft Visio Templates
Extract the RML Model Templates folder to a convenient location on your computer. All Visio models include stencils (files with the .vss extension) that need to be in the same folder as the template files, so do not move any of the templates into other folders.
Open the template file for the model you want to create. (Visio template files have the .vst extension.) The stencil should open automatically with the template file.
After the template file has opened, save a new Visio drawing to a convenient location on your computer. As long as you keep your template folder constant (that is, don’t move around the stencils), it shouldn’t matter where you save your drawing—Visio will reference the stencil correctly and the stencil will open automatically the next time you open your drawing.
Now that the drawing has been saved (ensuring that the template will remain unchanged so that you can use it next time), add pages or edit the current pages to create your model using the shapes from the stencil.
Microsoft Excel and Microsoft Word Templates
1. After the files have been extracted to a folder on your computer, double-click to open any Excel or Word template. (Excel template files have the .xltx extension, and Word template files have the .dotx extension.)
With the template open, save the file as an Excel worksheet or Word document in a convenient location on your computer, so that the template remains intact.
In your copy of the worksheet or document, edit and create pages to complete the model. Some of the templates are set up as Excel formatted tables, in which case you can just drag the lower-right corner to expand the table.
Notes
The Visio templates do not include a background page with a set header and footer. You can create those if you would like. However, there are landscape and portrait borders included in each template that can help bound your document space.
[bookmark: _GoBack]You can distribute the Visio drawings you create. However, if you would like your recipient to be able to edit your drawing using the stencil objects, you will need to provide the stencil along with the drawing. (If you want to do this, we suggest that you save your stencil in the My Shapes folder as well as the template folder and close the stencil in the drawing. Then open the stencil from the My Shapes folder and save the drawing. This way, when you send the stencil and the drawing, you can tell your recipient to save the stencil in his or her My Shapes folder so that it will open automatically.)
Each template has the Seilevel logo in it. Please keep some reference to Seilevel in the file as a way of crediting us for the model templates. We understand if you need to remove the logo for your deliverables; we just ask that you please keep the logo in place on the templates. 
When the Word or Excel files have been saved on your computer, you can distribute them as you would any other Word or Excel document.
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