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Getting to Know Adobe 
Photoshop Elements 13

Adobe Photoshop Elements 13 is the latest version of Photoshop 
Elements. This powerful software release comes with many new 
features that extend the functionality of Photoshop Elements, 
as well as a slightly different interface for the workspace when 
compared to earlier versions. Before you get started using 
Photoshop Elements 13, you need to become familiar with the 
workspace, components, and terminology of this photo catalog and 
photo-editing product.

Overview of Adobe Elements 13 
Family of Products

Adobe Elements 13 is the latest  version of Adobe’s family of 
products for managing, editing, modifying, and enhancing digital 
media such as photos, videos, and audio. The Adobe Elements 13 

In this prologue, you become familiar with 
the Adobe Elements family of products, in 
particular with Photoshop Elements. Common 
components, terminology, and workspace 
elements are explored. Topics include the 
following:

 ➔ Becoming familiar with the Adobe Elements 13 
family of products

 ➔ Becoming familiar with Adobe Photoshop Elements 13

 ➔ Understanding Workspace Elements of Adobe 
Photoshop Elements 13

 ➔ Becoming familiar with common terminology of 
Adobe Photoshop Elements 13



4 Prologue Getting to Know Adobe Photoshop Elements 13

Photoshop Elements 13 lets you manage and modify your photos, and 
Premiere Elements lets you manage and modify your videos. This book covers 
Adobe Photoshop Elements.

Adobe Elements Family of Products
Adobe offers the Adobe Elements 13 family of products as a packaged deal or 
as individual products. They are not part of the Adobe CC cloud distribution 
model, like Photoshop CC or InDesign CC, but are sold as individual products. 
You can purchase them on DVD or for direct  download from Adobe or from 
other third-party retail sites, such as Amazon.com.

Photoshop Elements 13 Versus 
Photoshop CC

Let’s take a look at how Adobe Photoshop Elements 13 compares to Adobe 
Photoshop CC. Both are image-editing software and use many of the same 
tools, features, and functionality. Photoshop   Elements is developed for 
working with photos, whereas Photoshop CC is developed for graphic design 
and image-editing and is more robust in its functionality.

Photoshop Elements 13 is made up of two components, the Organizer 
and the Photo Editor. Each component has its own distinct use in working 
with and managing your digital media. The Elements Organizer is photo 
cataloging software that lets you organize and manage your digital media, 
both photos and videos, as well as perform automated quick fixes to your 
media. 

family of products is made up of Photoshop Elements 13 and Premiere 
Elements 13. 
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The Photo Editor lets you  manipulate, enhance, edit, or modify your photos. 
Photoshop Elements 13 is developed for home users and semiprofessionals 
for organizing, managing, enhancing, and modifying photos.

In comparison, Photoshop CC is used by professional graphic designers and 
can perform all the functions of Photoshop Elements 13, with many of the 
same features and tools, but it adds more image-manipulation features and 
image-editing tools needed by the professional graphic designer in   today’s 

Organizer

Photo Editor
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digital world. It has a different workspace and includes even more tools than 
Photoshop Elements 13. 

Designed for Home Use and Printer 
Output

Photoshop Elements 13 is designed for your personal use for managing, 
editing, enhancing, and printing your digital media.  You can print individual 
photos or print from an online vendor such as Shutterfly.com. You can also 
create photo projects like photo books, slideshows, DVD and  CD covers. 
Photoshop Elements 13 incorporates many of the powerful features of Adobe 
Photoshop CC but in a user-friendly workspace designed just for photo 
management and editing. You can fix blemishes, water spots, or lens flares in 
your photos to give them a more polished look. You can quickly correct the 
red eye effect that occurs in photos, too. Drop out a background and insert a 
new one to really spruce up your photos. 

Photoshop Elements 13 also comes with many new filters, filter variations, 
and special effects that can change the look and feel of a photo. Add a 
custom frame or texture to your photos. Photoshop Elements has themed 
layouts that guide you through the creation of scrapbooks, photo books, 
slideshows, and CD-ROM and DVD covers. Connect to other online services 
and offerings to create hardbound photo books and professional photo 
printing. 

Photoshop CC
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Digital Darkroom
Today, with the popularity of digital media and digital cameras, Photoshop 
Elements 13 brings the power of a digital darkroom to your computer. Import 
your photos and videos from a digital    camera, flash disk, or external hard 
drive. Unlike a traditional darkroom, you do not need special paper and 
chemicals to process the film to photos. After photos are imported, you can 
begin to work with them. View them in Elements Organizer and add tags, 
captions, and ratings to your photos for easy management of your digital 
media. Change the photo orientation by rotating it in 90-degree increments. 
Fix blemishes and imperfections caught by the camera. Enhance and modify 
your photos and add special effects and filters. Unlike a traditional darkroom, 
Photoshop Elements brings the darkroom to you via your computer and lets 
you take the development of your photos and photo projects wherever you 
want, limited only by your creativity and imagination. 

Digital Darkroom—What Is This?
Darkrooms have been around since the inception of photography in the 
19th century. They are an integral part of processing photographic film. A 
darkroom is dark except for the use of red safelights for seeing in the dark, and 
uses light-sensitive materials for processing the film. Minor corrections and 
modifications like cropping and resizing, as well as dodging and burning, can 
be performed on photos. A digital darkroom takes the edits and modifications 
of the traditional darkroom much further by offering many more photo-editing 
corrections,    enhancements, and modification features and tools.

>>>Go Further
THE FOUR MODES OF THE ELEMENTS EDITOR
The Elements Editor, also referred to   as the  Photo Editor, has four modes: eLive, 
Quick, Guided, and Expert. 

Elements Live, or eLive, is the default view mode that you see when you open 
the Photo Editor and the Organizer. This is a new feature of Photoshop Elements 
13 and is a great starting point for people new to the software. It provides 
information, tutorials, tips, and techniques for using the Photo Editor and the 
Organizer. See Chapter 1, “Getting Comfortable with the Photoshop Elements 13 
Workspace, Preferences, and Settings,” for instruction on Elements Live.



8 Prologue Getting to Know Adobe Photoshop Elements 13

The other three modes, Quick, Guided, and Expert, let you enhance and modify 
your photos, taking the concept of a darkroom much further than the good old 
days of film by allowing all kinds of photo enhancements, modifications, and 
corrections. This book provides instruction on each of these modes and the many 
features and functionality in each mode of the Photo Editor. 

Three photo editing modes 

of Elements Editor 

Elements Live

Photoshop Elements Use of Color 
Photoshop Elements 13 uses two color models for representing color: RGB 
and HSB. RGB stands for Red, Green, Blue and is based on how computer 
monitors display color. When you set an RGB value for   your color, you are 
determining the amount of red, green, or blue to be used for that color. 

The other model is HSB, which stands for Hue, Saturation, and Brightness. 
The HSB color model is based on how the human eye sees color. Our eyes 
interpret color based on hue, saturation, and brightness. Photoshop Elements 
uses a color wheel to help understand these color models better.

HSB color 

model

RGB color 

model

Hexadecimal 

web color
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Overview of Color Models
Color models are used to represent   colors based on how they are perceived 
and interpreted. Basically there are two models, one for how the human eye 
sees color and the other for how a computer interprets color. A computer 
assigns numeric values to colors and represents colors through a combination 
of three or four values. Photoshop Elements uses two modes for creating 
colors: RGB with numeric values of 1–255 and HSB with numeric values of 
1–100%. For example, a computer represents white as RGB values of red—255, 
green—255, and blue—255. The HSB settings are hue—0%, saturation—0%, 
and brightness—100%. Learn more about color models and modes at http://
en.wikipedia.org/wiki/Color_model.

Image Color Modes
Image color modes are used to determine the number of colors to be 
used in your photo; they affect the file size based   on the number used. For 
instance, if you use Grayscale for your image mode, the colors in the image 
are represented by 256 shades of gray. Because 256 shades of gray are used, 
the physical file size is smaller than the original image that has millions of 
colors. Photoshop Elements also has four color image modes based on the 
computer color model:

 • RGB—The color model for  a computer monitor, with all colors 
represented by red, green, and blue, as well the various shades that can 
be achieved by the HSB color model. This can be millions of colors, and 
the image file size can be large. JPG and PNG images often use this color 
mode.

 • Bitmapped—The bitmapped  color mode uses two colors to represent 
the colors in an image: black and white. The file size for this type of 
image is small because only two colors are used for the image.

 • Grayscale—The Grayscale color mode  uses 256 shades of gray to 
represent all colors in an image. The file size is smaller because of using 
only 256 shades of gray. 

 • Indexed color—The indexed color  mode is used often in web design 
and assigns each color in an image a color from a 256-color palette. If a 
color in the image is not represented by one of the 256 colors, it chooses 
the closest color from the color palette to represent this color. Although 
this creates some issues with image display quality, it does lower the file 
size, just like the Grayscale color mode.

http://en.wikipedia.org/wiki/Color_model
http://en.wikipedia.org/wiki/Color_model
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You can set the color mode for your image through a menu bar command 
in the Photoshop Elements Editor by choosing the Image,   Mode menu bar 
command. From the submenu, choose the Color Mode you want for your 
photo. The default color mode is RGB Color.

Photoshop Elements 13 Workspace 
Photoshop Elements 13 workspace uses elements such as menu bars, tabs, 
taskbars, panes and panels that are commonly found in other software 
applications. Based on whether you’re working with the   Elements Organizer 
or the Elements Editor, the workspace is different. Each workspace has its 
own layout and workspace elements. 

Overview of the Elements Organizer Workspace
The Elements Organizer is used for managing your digital media. Its 
workspace is developed for easy access to the    functionality of tagging, 
rating, categorizing, and organizing. You can also make quick fixes to your 
photos and easily share and print your photos. Through Organizer you can 
create photo books, calendars, and other creative projects. To support all 
this functionality, Organizer has many common workspace elements such as 
a menu bar, a Viewer, panels and tabs, and an Options bar, as well as a few 
more that are specific to Photoshop Elements 13. 
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Overview of the Elements Editor Workspace
The workspace of the Photo Editor is similar to the Organizer but is 
developed for making photo modifications, edits, and    enhancements, as well 
as applying special effects. To support this functionality, it has a Viewer, menu 
bar, an Options bar, panels, panes, buttons, tabs, and a toolbox.

Menu bar Options bar

Albums 

and 

Folders 

panel

Viewer

Taskbar

Status bar

We cover all these elements and tools as you progress through the book. 

Menu bar

Options bar

Toolbox

Taskbar

Panel bar displaying 

Adjustments pane

Viewer
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Accessing Menu Bars and Menu Commands
Every command in Photoshop Elements can be found in a menu bar. Both 
the Organizer and the Photo Editor have a       menu bar. Each menu bar contains 
menu commands grouped by topic.

The menu bar in Elements Organizer groups commands by topic in these 
menus: Elements Organizer, File, Edit, Find, View, and Help. Depending on 
whether you are using a Mac or a PC, the menu bar is slightly different. The 
first menu in the Organizer and the Photo Editor on the Mac is the Elements 
Organizer or Elements Photo Editor, whereas the Windows version’s first 
menu is an icon of either the Organizer or the Photo Editor component. The 
menu commands under each menu are slightly different too.

Mac menu bar

Windows menu bar

Icon representing 

Elements 

Organizer menu

The menu bar in Elements Editor has a few more menus than the menu bar in 
the Organizer, but it works the same. The menu bar contains the Photoshop 
Elements Editor, File, Edit, Image, Enhance, Layer, Select, Filter, View, Window, 
and Help. Each menu is again grouped by topic. Again, the Mac       menu bar is 
slightly different than the PC menu bar.

Mac menu bar

Windows menu bar

Icon representing 

Elements Editor 

menu 

Overview of the Options Bar 
Both the Organizer and the Photo Editor have an Options bar that contains 
frequently used buttons and tabs for    accessing common functionality 
available in that component. 

The Options bar in the Elements Organizer contains the Import button; the 
View tabs composed of eLive, Media, People, Places, and Events; and the Create 
and Share buttons. Click these buttons or tabs to access the functionality.
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The Options bar in the Photo Editor is a little different from the one in the 
Organizer because it contains the functionality needed to support photo 
editing and enhancements. It has an Open button, editing modes tabs, and    
the Create and Share buttons.

eLive and Views

Using the Viewer
Both the Organizer and the Photo Editor have a Viewer. The Viewer displays 
photos for both components. Photos need to be    imported into the Organizer 
first for the Viewer to display them. Importing is covered in Chapter 2, 
“Importing Photos and Videos.” The Organizer displays your photos in 
thumbnail format in the Viewer. 

eLive and editing modes

Viewer with photos
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Using Tabs
Tabs are used in both the Elements Organizer and the Elements Photo Editor 
in the Options bar and in    panels. Each tab displays different elements, tools, 
and functionality. To access a tab simply click it. 

The Organizer Views

The Organizer has five view tabs in the Options bar that let you view your 
digital media based on Media, People, Places, and Events, as well as view 
eLive. eLive, or Elements Live, is a new feature of     Photoshop Elements 13 for 
learning more about Photoshop Elements and is what you see when you first 
open the Organizer. The other four views, Media, People, Places, and Events, 
sort and display your media by people in the photo, by the place the photo 
was taken, or by the event in which the photo was grouped. This topic is 
covered in more detail later in this book.

Viewer displaying active photo

The Photo Editor also has a   Viewer, and it is used to display the active photo 
that you are working on for making enhancements and edits.
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 • eLive—View content and resources developed about and for the 
Elements Organizer. Elements Live, or eLive, is  a new feature of 
Photoshop Elements 13 release and gives you access to videos, tutorials, 
helpful tips, and techniques for using Adobe Photoshop Elements.

 • Media view—View and sort your media by file  type, such as JPG, PNG, or 
video. 

 • People view—View your photos based on people in the photo. You can 
identify people in your photos and then click the People tab to  see your 
photos grouped by people. 

 • Places view—Designate a location of a photo and then display your 
photos based on the identified  locations. The world is your oyster here 
because you can use any destination in the entire world. 

 • Events view—View your photos based  on events that you set up for 
organizing your digital media. By default, an event is set up based on the 
date you take your    pictures.  

The Photo Editor Modes

The Photo Editor Viewer has four mode tabs at the top. The first tab is again 
for eLive but this eLive focuses on information and    resources for the Photo 
Editor. The other three tabs represent an editing mode: Quick, Guided, and 
Expert. Based on the tab that you select, Photo Editor displays a different 
workspace layout and editing features and tools. The first time you open the 
Photo Editor, eLive is the tab that is displayed.

 • eLive—View content and resources  developed about and for the Photo 
Editor. eLive gives you access to videos, tutorials, helpful tips, and 
techniques for using Adobe Photoshop Elements.

 • Quick mode—Click this tab to access the Quick mode. The Quick mode 
lets you quickly apply commonly  used modifications or enhancements to 
the active photo in the Viewer. 

 • Guided mode—Use this mode to be guided step by step through 
enhancements and edits for  your photos. This mode is similar to a wizard 
application that guides you through a process for enhancing or editing 
your photos. 
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 • Expert mode—This mode is for the person comfortable with  photo 
editing and the tools of Photoshop Elements. You have access to the full 
array of photo editing commands in    Photoshop Elements 13.

Which Mode Should I Use?
If you are new to Photoshop Elements, the Quick or Guided modes are a good 
place to start for your photo edits and enhancements.

Using the Toolbox
The Elements Photo Editor contains a Toolbox of tools and functionality for 
editing your photos. The Toolbox is only in the    Photo Editor and is based on 
the mode in which you’re working. The toolbox displays differently within 
Quick, Guided, or Expert modes.

Toolbox for 

Quick mode

Toolbox for 

Guided mode

Toolbox for 

Expert mode
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Tool Options Bar

When you select a tool from the Toolbox in either the Quick mode or the 
Expert mode of the Photo Editor, the Tool Options bar     displays above the 
taskbar and it contains the tool options and settings. You can fine-tune your 
edit or enhancement by changing these options and settings. All tools in the 
Toolbox and their tool options are covered throughout this book.

Using Panels
Panels are a common workspace element in many applications, and this is no 
different for Photoshop    Elements. Both the Organizer and the Photo Editor 
use panels for grouping functionality and features into an easily accessible 
area. 

Elements Organizer Panels

The Elements Organizer has three panels: the Albums and Folders panel, the 
Tags and Information panel, and the     Photo Fix panel. The Albums and Folders 
panel is located on the left of the Organizer workspace and is the only panel 
automatically displayed in the default workspace layout. 

Selected 

tool

Tool 

Options 

bar

Taskbar
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You’ll see two tabs at the top of the panel: the Albums tab and the Folders 
tab. The Albums tab is the default display when you first open Organizer. 
Each tab displays a view of your media. You can also view your media on 
multiple locations: Local (your computer) or Mobile Albums (Adobe Revel 
online catalogs). You can create new photo albums and organize your albums 
in the Albums tab. You can show or hide your albums by clicking the Show/
Hide triangle to the left of album name. 

The Folder tab lists every folder that you have imported media from, even the 
ones from an external device such as a digital camera. 

Albums tab Folders tab

Show/Hide 

triangle
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To access the other two panels, you need to click a button in the taskbar. On 
the right end of the taskbar are two buttons: the Instant Fix and the Tags/Info. 
When clicked, each button opens a panel.

Folders 

Instant Fix button Tags/Info button
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The Photo Fix Options panel  displays the Instant      Fix tools of the Organizer. 
You can perform common photo-editing fixes on your photos in the 
Organizer, such as cropping or fixing red eye.

Photo Fix 

Options 

panel

Photo Fix tools

The Tags and Information panel also has  two tabs: Tags and Information. Each 
tab displays information about your photos or videos in your Catalog.

Tags panel Information panel
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Sticky Panels
Both the Photo Fix Options panel and the Tags and Information panel are sticky 
panels. This means that  after you access them by clicking the button in the 
taskbar, the panel displays as an element in the Organizer workspace. You can 
close the     panels by clicking either the Instant Fix or the Tags/Info button again 
in the taskbar. 

Also, when you close the Organizer, the next time you open it, it remembers 
what panels were last opened and displays that workspace layout.

Elements Editor Panels

The Elements Editor also uses panels to group functionality for easy access. 
Both the Quick and the Guided modes have     a panel bar on the right of the 
workspace. When you click either the Quick mode or the Guided mode tab, 
the panel displays and lists common fixes, enhancements, and effects for 
your photos based on functionality of that mode.

Quick mode panel Guided mode panel 

All these panel bar common fixes and enhancements are covered later in the 
book.
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Task Pane and Taskbar
At the bottom of the workspace in both Elements Organizer and Elements 
Editor is an area for tasks. In     Elements Organizer this is called the Taskbar 
pane and contains buttons for common organizing, managing, and fixing 
your media. 

The Elements Editor has a taskbar that  contains common tasks and 
adjustments. When you select a mode—Quick, Guided, or Expert—the 
taskbar displays the common tasks and adjustments for that mode. 

Status Bar 
The final workspace element to    cover is the Status bar. Only the Elements 
Organizer component has a Status bar, and it is located at the bottom of the 
workspace. The Status bar reflects the status of the Organizer based on what 
features are active, as well as what Catalog is active.

Status bar Active Catalog
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Mobile Albums
Sharing your photos across the multiple mobile devices is a must in today’s 
world. In the past, most people had only a computer that they used for 
storing and managing their photo and video   catalogs. Today, most people 
have at least two, if not more, mobile devices that they use to access their 
computer’s data and to capture their photos and videos. Photoshop Elements 
allows for this sharing functionality through Adobe Revel.  You can learn more 
about Adobe Revel by visiting www.adoberevel.com/. 

Adobe Revel is integrated into Elements  Organizer and requires an initial 
setup. You must have an Adobe ID for using Revel, and this topic is covered 
in Chapter 14, “Sharing Your Photos,” as well as in the online bonus content of 
this chapter at www.quepublishing.com/title/9780789753809.

http://www.adoberevel.com/
http://www.quepublishing.com/title/9780789753809
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Working with Layers 
This chapter is all about layers and their use in Photoshop Elements 
13. A layer can be compared to a clear sheet of plastic. You can put 
images, shapes, borders, frames, and messages on individual lay-
ers to create a composite image. You can also change the opacity 
and Blending mode as well as add special effects and filters to each 
layer. Because the image is on a layer, you can work on that image 
without changing anything else in your photo. This is very useful 
to create a design composite with many layers each containing 
images, shapes, text, borders, or frames. Based on the layer con-
tent, Photoshop Elements 13 has different types of layers—Image, 
Background, Shape, Mask, Adjustments, Type, and Fill layers. Each is 
designed for a special use in Photoshop Elements 13.

In this chapter, you learn how to work with 
layers in Photoshop Elements 13. A mask was 
introduced in the previous chapter in the sec-
tion, “Using the Selection Brush Tool,” and this 
mask is really a Mask layer. Now it’s time to learn 
about layers and Mask layers, as well as how to 
use them to work with your photos to create a 
design composite. Topics include the following:

 ➔ Creating a new layer

 ➔ Reordering layer stacking order

 ➔ Showing and hiding layers

 ➔ Deleting a layer

 ➔ Linking and locking layers

 ➔ Creating layer mask, Clipping Mask layers, and 
Adjustment layers

 ➔ Creating and using Shape layers

 ➔ Applying enhancements and styles to layers
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When you create a new layer, it is stacked on top of the layer below. You can 
create and delete layers, show or hide layers, and reorganize layer stacking 
order. You can also apply enhancements and effects to a layer, as well as 
change the opacity of the layer. You can set a Blending mode for layer so that 
the image on the layer is transformed by blending with the layers below it.

Creating a New Layer
Layers are used in all modes of the Photo Editor. For instance, in the previ-
ous chapter when you created a  selection of an object in a photo, you used 
a mask to select the object. Photoshop Elements actually used a Mask layer 
to create this mask functionality. You did not have access to the actual Mask 
layer, just the functionality. The layers in the Quick and Guided modes are 
automatic and allow little modification. The Expert mode has a Layers panel 
for working with layers, and it gives you lots of control for customizing and 
modifying layers. When you open a photo in the Photo Editor, it automatically 
creates and displays the photo image on a Background layer. It is a good idea 
to leave the Layers panel displayed while you work in the Expert mode. 

Background layerPhoto on Background layer

Layers button
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 1. In the Photo Editor, open   a photo 
or a new document. See Chapter 
2, “Importing Photos and Videos.” 

 2. Click the Expert mode.

 3. Click Layers in the taskbar.

 4. The Layers panel displays with a 
background layer.

Understanding Background 
Layers
A Background layer is automatically creat-
ed when you open a photo or blank doc-
ument in the Photo   Editor. It is a special 
layer in that it is composed of pixels only 
and is always at the bottom of the stack-
ing order in the Layers panel. By default 
it is partially locked, and in this state its 
image cannot be edited or modified. 

To modify a Background layer you must 
convert it to a regular Image layer by 
double-clicking it in the Layers panel. 
Click and type a name for the layer in the 
Name box of the New Layer window. Set 
the Blending mode and Opacity settings, 
and then click OK. The layer is converted 
to an image layer. You can also convert 
a Background layer to an Image layer by 
clicking the Partially Locked icon.

 5. To create a new layer, click the 
Create   New Layer button in the 
Layers panel. 

 6. A new Image layer is added above 
the Background layer. Type a name 
into the Name box. It is a good 
idea to rename layers to some-
thing that makes sense for the 
image that will reside on the layer.

2

3

5

4

6
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 7. Use any of the tools in Expert 
mode of the Photo Editor to add 
images and shapes to your layer. 
See Chapter 9, “Advanced Photo 
Corrections,” for more information 
on these tools.

 8. To set the opacity of a layer, click 
in the Opacity box and type a 
number between 0–100. You can 
also click the Triangle to the right 
of the Set the Layer Opacity box 
and drag the Opacity slider to 
adjust the opacity.

 9. Click the Set the Blending Mode 
menu.

Layers and Transparent Backgrounds
When you create a new Image layer, it displays with a transparent background. 
A checkerboard pattern  is displayed in the Viewer for the layer indicating that 
this is    transparent. This allows the layers underneath a layer to also be visible. 
As you develop the layer by adding images and other shapes and objects, you 
can place your new layer content where it needs to be in the overall image. 

7

9

8
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 10. Choose a Blending mode from the 
Blending Mode menu  . The default 
is Normal.

Understanding Blending Modes
To learn more about Blending modes, 
please see the online content for 
Blending modes at 
www.quepublishing.com/title/
9780789753809.

Show and Hide Layers
Layers can be hidden in your    composite 
image. You hide certain layers so that you 
can focus on the layer that you are work-
ing on. You also can show any hidden 
layers.

 1. Open a photo with multiple layers 
in the Photo Editor.

 2. Click the Expert mode. 

 3. In a photo that has multiple layers, 
click the eye icon on the layer that 
you want to hide. The layer and its 
contents are hidden in the photo.

 4. To show the layer again, click the 
eye icon a    second time. The layer 
and its contents are displayed 
again.

Understanding Hidden Layers
When you hide a layer, you cannot apply 
any changes to that layer. For instance, 
you cannot draw, paint, or   enhance the 
layer. You cannot even delete the layer. 
You must show the layer to work or 
modify it in any way.

10

2 3

4

http://www.quepublishing.com/title/9780789753809
http://www.quepublishing.com/title/9780789753809


Chapter 7 Working with Layers 190

 1. Open a photo that has multiple 
layers in the Photo Editor.

 2. Click the Expert mode.

 3. Click to select the layer that you 
want to move up or down in the 
layer stacking order.

 4. Drag the layer to a new location 
in the layer stacking order. You’ll 
see a darker horizontal bar display 
between the two layers you are 
moving to indicate that the layer will 
be   placed between the two layers.

Deleting a Layer
You can delete a layer, which     deletes 
that layer contents from the photo. 
There are a couple of different tech-
niques you can use to delete a layer.

 1. Open a photo that has multiple 
layers in the Photo Editor.

 2. Click the Expert mode.

 3. Click to select the layer that you 
want to delete. Using the Move 
tool, you can also click the image 
in the photo that resides on the 
layer to select the layer.

Reorder Layers
When you create layers, they are   stacked on top of each other. The back-
ground of each layer is transparent by default. This lets the images on other 
layers below a layer to still display, but any overlapping images will appear 
below or above each other based on layer stacking order. You can create lay-
ers that have a solid or pattern background, and we cover this later in this 
chapter. If you need to have an image display above or below another image, 
you can modify the layer stacking order, reordering the layers to get the 
effect that you want.

Dragged 

layer

Horizontal bar

2 3

4

2
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 4. Press the Delete key on your key-
board to delete the layer, or click 
the Trash icon in the Layers panel. 

 5. You can also right-click the layer 
and choose Delete Layer from the 
context menu.

 6. A window displays; click Yes to     
delete the layer.

Don’t Ask Again
If you are confident in your dele-
tion choices, you can select the 
Don’t Show Again checkbox to 
avoid being asked to confirm 
a deletion. It is a good safety 
feature to prevent you from acci-
dentally deleting a layer, so it’s 
recommended you leave that box 
unchecked.

5
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Merging Layers
As you create your layers for your design composite, you might notice that that file size 
is increasing for the composite. Adding layers increases the file size of the document. You 
can merge layers     into each other to decrease the file size. You can also flatten the entire 
composite into one layer. After you merge or flatten your composite, the images, shapes, 
type, frames, and backgrounds become one layer and cannot be accessed individually as 
they could when they were on their own layer. A flattened image requires selection tech-
niques to access an individual component of your photo.

 1. Open a photo that has multiple layers in the Photo Editor.

 2. Click the Expert mode.

 3. Click to select the layer that you want to merge down a layer. 

 4. Choose Layer, Merge Down from the menu bar.

 5. If you want to Merge only the visible layers, not the ones that you have hidden, 
choose Layer, Merge Visible.

 6. If you want to flatten all layers     into one, choose Layer, Flatten Image.

2
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 1. Open a photo or new document in 
the Photo Editor.

 2. Click the Expert mode.

 3. Click the layer that you want the 
new Fill layer to be above.

 4. Click the Create New Fill or 
Adjustment Layer button.

 5. From the menu choose Solid Color. 
The   first three menus create Fill layers. 

 • Solid—Creates a Fill layer with 
a solid color fill.

 • Gradient—Creates a Fill layer 
with a gradient color fill.

 • Pattern—Creates a Fill layer 
with a pattern fill.

 6. In the Color Picker, choose a color 
and click OK. The Fill Layer is   created 
above the active layer.

Use the Color Picker to Sample 
Colors
The Color Picker can be   used to sample 
colors from the image, no matter what layer 
the color resides on. Click the Foreground 
color to open the Color Picker at any time, 
and then click in the Viewer on the image 
where the color you want to sample is used. 
Your cursor becomes the eye-dropper icon 
when sampling colors. The sampled color is 
displayed as the new color.

Creating Fill Layers
Fill layers are special layers   for solid colors, gradients, and patterns. The opac-
ity and Blending modes can be applied to a Fill layer, but this type of a layer 
does not affect images on any of the layers below them in the stacking order. 
When you create Fill layers, they are automatically named based on their 
type. For example, if you create a solid color Fill layer, it is named Fill Color 1. 
If you create a second Fill layer, it will be called Fill Color 2. Fill layers are often 
used as background layers.

2
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Creating a Gradient Fill 
Layer
Anther type of Fill layer that can    be 
created is a Gradient Fill layer. This 
layer uses a gradient color as the fill. 

 1. Open a photo or new document 
in the Photo Editor.

 2. Click the Expert mode.

 3. Click the layer that you want the 
new Fill layer to be above.

 4. Click the Create New Fill or 
Adjustment Layer button.

 5. From the menu choose Gradient 
color.

 6. In the Gradient Fill    window, click 
the triangle to the right of the 
Gradient menu.

Using the Gradient Editor
If you click  the Gradient menu 
and not the triangle, you open 
the Gradient Editor. This feature is 
covered in Chapter 10, “Enhancing 
Photos.”

 7. Click to choose a Preset Gradient 
type from the Gradient pop-out 
menu.

 8. Click to choose a gradient swatch.

 9. Click the Style menu and choose a 
gradient style.

 10. Click and drag the Angle Indicator 
line to adjust the gradient flow 
angle. You can also click in the 
Angle field and type a number 
between 1–360.

2 4 5
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 11. Click in the Scale box and type a 
number between 1–100. You can 
also click the triangle and choose 
a preset number from the menu.

 12. Click the Reverse option to 
reverse the gradient flow of col-
ors.

 13. Click the Dither option to add 
dithering to the gradient.

 14. Click the Align with Layer    option 
to deselect this option. This 
option is selected by default and 
aligns the gradient to the layer’s 
bounding box.

 15. Click OK to close the window and 
create the Gradient Fill layer.

Creating a Pattern Fill 
Layer
You can also create a    Pattern Fill 
layer. The Photo Editor has many pat-
terns that you can choose from.

 1. Open a photo or new document 
in the Photo Editor.

 2. Click the Expert mode.

 3. Click the layer that you want the 
new Fill layer to be above.

 4. Click the Create New Fill or 
Adjustment Layer button.

 5. From the menu choose Pattern 
color.
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 6. In the Pattern Fill window, click 
the Pattern menu.

 7. Click the Preset Patterns    menu 
and choose a Preset Pattern type.

 8. Click a pattern swatch.

 9. Click the Scale box and type a 
number between 1–1000. You can 
also click the triangle to choose a 
preset scale percentage.

 10. If you want the pattern to not be 
linked with the layer, click the Link 
with Layer option to deselect it. 
This option is on by default and 
forces the pattern to move with 
the layer.

 11. Click the Create a New Preset 
from this Pattern option to 
include your choices for the pat-
tern in the Custom Preset menu.

 12. Click the Snap to Origin button to 
reset the pattern position.

 13. Click OK to create the    Pattern Fill 
layer and close the window.

6 9 1310
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Creating Layer Masks
A Layer Mask is a way to mask   areas of a layer so that only certain areas of 
the layer’s image display. This layer works only with bitmap images, so vec-
tor images cannot be used to create a masking area. You learn about vector 
image shapes in Chapter 10. You use the Brush and the Eraser tools to define 
your mask areas. You do this based on colors:

 • Paint white on all areas you want to be visible. 

 • Paint black on all areas you want to be hidden.

 • Use shades of gray for areas to apply a transparency. 

A quick way to choose white is to use the Web hexadecimal equivalent of 
#FFFFFF or the black hexadecimal equivalent of #000000. 
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 1. Open a photo that has multiple layers in the Photo Editor.

 2. Click the Expert mode.

 3. Click to select the layer that you   want to attach a mask.

 4. Click the Add a Mask button.

3
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 5. A layer mask is created for the selected layer. To define the mask area, make sure the 
Mask thumbnail is selected.

Delete a Layer Mask
You can delete a layer mask by    right-clicking the Mask thumbnail in the Layers panel 
and choosing Delete Layer Mask from the context menu. 

 6. Click the Color Picker foreground color.
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8

7

 7. Click a color of black, white, or a shade of gray. You can click in the Hexadecimal box 
and type a hexadecimal equivalent. 

 8. Click OK to close the Color Picker.

9
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11

 9. Click the Brush tool from the toolbox.

 10. Set your Brush settings. (This topic is covered in Chapter 10.)

 11. Click and drag to paint your mask area.

 12. Repeat steps 5–11 to continue to develop your mask. 
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You can also use the Selection tools to transform, scale, and reposition the mask 
or the layer content in the layer. The Selection tools are covered in Chapter 9. The 
Brush and Eraser tools are covered in Chapter 10.

>>>Go Further
MODIFYING A LAYER MASK
After you have a  layer mask created, you can adjust its scale, position, orienta-
tion, and add other bitmap images or shapes to it. A layer mask is made up of 
two thumbnails that represent the image on the layer and the masking area. By 
default, these two thumbnails are linked. You can work between the two thumb-
nails to adjust and modify your mask. Click the Mask thumbnail and modify 
the mask using the Brush and/or Eraser tools. Use the Color Picker to establish 
the mask area—black, white, and gray. If you click the link between them, this 
unlinks the two thumbnails, and any edits you make apply to just that thumb-
nail’s   content, the mask or the image. Click the link again to link the layer image 
with the mask.

Link

Layer content 

thumbnail
Mask thumbnail

Creating and Using Clipping Layer Masks
You can also create a Clipping Layer Mask, which is a mask that applies to multiple 
layers. This enables you to  mask the images in multiple layers with one mask. This is 
covered in the online content available for this book. Please see the “Using Clipping 
Layer Masks” topic in this chapter’s online content at www.quepublishing.com/
title/9780789753809.

http://www.quepublishing.com/title/9780789753809
http://www.quepublishing.com/title/9780789753809
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 1. Open a photo that has multiple 
layers in the Photo Editor.

 2. Click the Expert mode.

 3. Click the layer you want the 
Adjustment layer to be above.

 4. If you want to focus on just an 
object in the image, select it. 
Selection techniques are covered 
in Chapter 9.

 5. Click the Create   New Fill or 
Adjustment Layer button.

 6. Choose one of the eight layer 
enhancement commands for an 
Adjustments layer.

Creating Adjustment Layers
Another nice feature in Photoshop Elements 13 is Adjustment layers. An 
Adjustment layer is a layer that   lets you apply color and tonal adjustments to all 
layers below it without affecting the actual pixels in those layers. Adjustment 
layers have the same Opacity and Blending mode settings as an Image layer, but 
unlike an Image layer, the changes you make apply to all the layers below it.

2 5 3

6
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 • Levels—The Levels window 
lets   you adjust the shadows 
and highlights in an image or 
selection. Click the Channel 
menu to set the channel. 
Click and drag the three slid-
ers to adjust the shadows, 
middle tones, and highlights. 
Adjust the Output levels of 
black and white by dragging 
either of the two sliders. Click 
the Close button to apply the 
enhancement and close the 
window.

 • Brightness/Contrast—This 
window   lets you adjust 
brightness and contrast. It 
is best used on just a selec-
tion in the image. Click and 
drag the Brightness and the 
Contrast sliders to enhance 
the image. You can also click 
in the number value box for 
each setting and type a num-
ber between 1 and 100. Click 
the Close button to apply the 
  enhancement and close the 
window.

Middle 
tones

Highlights

Black output

White output

Channel 
menuShadows

Slider

Number 

value box
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 • Hue/Saturation—This win-
dow lets you adjust the Hue/
Saturation in an image. Click 
and drag   the sliders for Hue, 
Saturation, and Lightness to 
adjust these settings, or click 
in the number value box and 
type a number between 1 
and 100. Click the Colorize 
option to deselect this. Click 
the Close button to apply the 
enhancement and close the 
window.

 • Gradient map—Adjust a 
Gradient map with this win-
dow. See the topic “Creating 
a Gradient Fill Layer” in   this 
chapter for instructions on 
how to use this enhance-
ment. Click the Close button 
to apply the enhancement 
and close the window.

 • Photo Filter—Adjust a  
Photo Filter enhancement. 
Click the Filter menu and 
choose a filter. Click the Color 
option and choose a color for 
the filter. Click the Density 
slider and adjust the density 
of the color filter by dragging 
left and right. Click Preserve 
Luminosity   to deselect this 
option. 

Channel 

menu

Sliders

Number 

value box

Colorize 

option

Filter menu

Color option 

and Color 

Picker

Density 

slider

Preserve 

Luminosity 

option
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 • Invert—this enhancement 
does  not have any settings 
and is immediately applied 
to the image.

 • Threshold—Adjust the  color 
threshold by clicking and 
dragging the Threshold slid-
er. You can also click in the 
number value box and type a 
number between 1 and 255.

 • Posterize—Use this   window 
to set the posterization in the 
image. Click the Levels slider 
to adjust this enhancement. 
You can also click in the 
number value box and type a 
number between 1 and 255.

Threshold 

slider

Number 

Value box

Posterize 

slider

Number 

Value box
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 7. All the Enhancement windows 
have   common buttons. Click this 
to apply to all layers below. 

 8. Click this to turn on or off the 
layer visibility.

 9. Click Reset to reset the enhance-
ment settings to the default set-
tings.

 10. Click this to access a menu of 
commands specific to the select-
ed Enhancement panel. 

 11. Click the Close button in the 
Enhancement window to close 
the window and apply the 
enhancement.

 12. You can access any Adjustment 
layer enhancement settings 
again by double-clicking the 
Enhancement thumbnail   in the 
layer.

11

9

7

The Beauty of Adjustment Layers
You can apply as many Adjustment layers that you need in your photo. You can exper-
iment and test different enhancements to the entire image or just a selection in the 
image. These enhancements don’t change the photo pixels and can be turned off by 
hiding the Adjustment layer or by deleting the layer. You can reorder Adjustment lay-
ers, and the enhancements of the layer affect all layers below them in the new stack-
ing order. You can merge an Adjustment layer with the layer below or a group of lay-
ers. This simplifies the Adjustment layer and permanently   applies the enhancement.

10

8 12
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 1. Open a photo that has multiple 
layers in the Photo Editor.

 2. Click the Expert mode.

 3. Click to select a layer you want to 
lock.

 4. Click the Lock button.

 5. Click the Lock Transparent Pixels 
button to lock the layer’s transpar-
ent pixels.

 6. A lock icon displays to the right of 
the     layer name indicating that the 
layer is now locked.

 7. To select multiple layers to 
link, Command-click (Mac)/
Control+click (PC) the individual 
layers.

 8. Click any of the selected layer 
Link icons. An orange Link icon 
displays for all selected Link icons, 
indicating that these layers are 
now linked. 

 9. To unlink a layer, click the     orange 
Link icon. 

Locking and Linking Layers
Other nice features of layers are to lock and/or link them. When you lock a layer, 
the layer contents cannot be modified. You can also lock only the transparent 
pixels in the layers image. You can choose     multiple layers by Shift+clicking them, 
and then linking them. When you link layers, the content of all the layers are 
linked and any modification you apply is applied to all the linked layers together.

2 4 5
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Adding Layer Styles
Photoshop Elements 13 has many layer styles that you can apply to an image 
to change the look and style of the image. You need to work between the 
Layers panel and the Effects panel to apply    layer styles. All styles are applied 
to the entire layer. You can apply as many styles as you need for your image. 

 1. Open a photo that has multiple layers in the Photo Editor.

2 4

5

3 

 2. Click the Expert mode.

 3. If necessary open the Layers panel by clicking Layers in the taskbar.

 4. Click to select a layer.

 5. Click Effects in the taskbar to open the Effects panel.
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 6. Click the Styles tab.

 7. Click the Select a Type menu and choose a style type.

 8. Double-click a variation of the    style type or drag the variation to the preview of the 
layer image.

67

8

Graphics and Favorites
You might have noticed that some of the images and masks that have been 
created for the figures in this chapter have pre-created clip art on them. 
Photoshop Elements has quite a few clip art images    available for use in your 
images and layers. Click the Graphics button in the taskbar to access them. 
When you add clip art, it is created on a special layer type, the Shape layer. 
The Shape layer is a vector layer, which means that the images on this layer 
are in vector format, in contrast to bitmap or raster images. 

You can also add your favorite clip art to a specific panel so that they are eas-
ily accessible. The Favorites panel lets you store your favorite enhancements, 
features, and shapes—such as styles, textures, frames, clip art, backgrounds, 
shapes, and graphics.



208 Chapter 7 Working with Layers 

 1. Open a photo that has multiple layers in the Photo Editor.

 2. Click the Expert mode.

 3. If necessary, open the Layers panel by clicking Layers in the taskbar.

 4. Click to select a layer.

 5. Click Graphics in the    taskbar.

2

4

53
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 6. The Graphics panel displays. Click the Graphics Category menu and choose a graphics 
category.

 7. Click the Graphics Type menu and choose a graphics type. This menu is contextually 
sensitive to the category that you choose in step 6.

 8. Double-click a variation to apply it to the photo. You can also click a variation, and 
then click and drag it on the photo to apply it.

Vector Versus Bitmap 
Photoshop Elements can use both vector and bitmap images. When you add clip art 
to your photo, these are   vector images. Vector images are created through a math-
ematical algorithm that creates shapes through end points, lines, and curves. Photos 
are bitmap images, and they are created through pixels. When you draw or paint, you 
create shapes that are bitmap based. A special layer, the Shape layer, is created for any 
vector shape images.

 9. Return to the Layers panel by clicking Layers in the taskbar.

6 7

8

9
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 10. The Shape layer is created above the    selected layer and the shape is accessible in the 
Viewer. 

10

12

 11. To add the clip art graphic to the Favorites panel, right-click the clip art and choose 
Add to Favorites from the pop-out menu.

 12. Use the toolbox tools to scale, position, resize, rotate, or change the color of the 
shape. See Chapter 6 and Chapter 9 for more information on how to modify the 
shape.

 13. Click Favorites in the taskbar to access your    favorite graphics and enhancements.

13

11
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 1. In a document that you have 
been working on, open the 
History panel by clicking the More 
button. You can also click the 
triangle to the right of the More 
button and choose History from 
the pop-out menu.

 2. Click the History tab.

 3. Click an action.

 4. The Viewer displays the image at 
that step in development.

 5. If this is not where you want to 
be, click  another action.

 6. Continue with your development 
from that point in the History list 
of actions.

Simplifying Vector-Based Layers
The Shape and Type layers are vector-based layers, meaning that they contain 
vector shapes. You cannot   draw or paint on vector layers. Shape and Type layers 
need to be simplified before you can add bitmap images to them. To simplify 
a Shape or Type layer, select it and then choose Layer, Simplify from the menu 
bar. The layer is converted to an image layer, and the vector image is converted 
to a bitmap image. Now you can draw and paint on the layer as well as copy 
and paste selections from your photo to this layer.

Using the History Panel
A very helpful tool when you start developing design composites in the 
Photo Editor is the History panel. This panel keeps  track of your actions as 
you work. At any time you can backtrack your steps to return to an earlier 
version of your photo as you developed it. 

1

Actions 

you have 

performed

5

2

3 4
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Click the Options menu to see more commands that you can use with this panel 
group.

Tabs

Options menu

>>>Go Further
USING PANEL GROUPS
The History panel is part of a panel group of other useful tools. There are six 
other panels grouped in this  panel group. Click the associated tab to access that 
panel. You can access the follow panels in this group:

 • Info panel—Use this panel  to see information about a selection, such as 
Color Mode, Color Swatches, and image and canvas dimensions.

 • Navigator—Use the Navigator to zoom in  and out in the Viewer.

 • History—See a history of your actions in all open  documents.

 • Histogram—See and adjust  colors through the  Histogram of the image or 
selection.

 • Color Swatches—Set color palettes to be used for the Color Picker. Add 
and  delete color swatches from the color palettes.

 • Actions—See actions  that you have performed to an image. Select and 
replay these actions on other elements in your design composite. 
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accessing
Hand tool, 222
menu bars, 12
menu commands, 12

Elements Organizer, 32
Photo Editor, 33

Move tool, 222
tools

in toolbox, 34-35
actions, 212, 351

adding, 352-353
Actions panel, 353
Adaptive Grid, 94
adding

actions, 352-353
brushes, 353-356
effects

Expert mode (Photo Editor), 
290-291

Quick mode (Photo Editor), 289

event tagged media, 117-119
layer styles, 206-207
media to albums, 82-83
metadata

keyword tags, 94-96
organizing with keyword 

categories and keyword tags, 
97-98

removing keyword categories 
and keyword tags, 99

one touch frames, Quick mode 
(Photo Editor), 292-298

people tags, manually, 105-106
photos/videos to Catalogs, 71-73
places tags to photos, 109
shapes, custom, 359-361
styles, 356-358
text on photos, 305-308
textures, Quick mode (Photo 

Editor), 291-292
watermarks, 282-285

Additional Plug-ins Folder, 350

Index
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adjusting
color, 272

in photos, 146
Smart Brush, 272-275

contrast in photos, 144
Adjustment fixes, Photo Editor, 180
adjustment layers, 200-204
adjustments

camera raw images, 339-341
Photo Editor, 178-180

Adjustments filters, 301
Equalize Adjustments filter, 301
Gradient Map Adjustments filter, 

302-303
Adobe, sharing information with, 27
Adobe Elements 13, 3-4
Adobe Partner program, 411-412

locations, changing, 415-417
Adobe Photoshop Elements 13, 6

color, 8
color image modes, 9-10
color models, 9
digital darkrooms, 7
versus Photoshop CC, 4-5
workspace, 10

accessing menu bars and menu 
commands, 12

Elements Editor, 11
Elements Organizer, 10
Options bar, 12-13
panels, 17, 20-21
Status bar, 22
tabs. See tabs
Task pane and taskbar, 22
Toolbox, 16-17
Viewer, 13

Adobe Premiere Elements, video, 395
Adobe Revel, 23
Advanced mode, 371
album categories, creating, 83-84

albums
adding media to, 82-83
album categories, creating, 83-84
creating, 80-81
Folders tab, 85-86
mobile albums, 23
Mobile Albums, 84
switching between, 84-85
versus folders, 78-79

anti-aliasing, 306
applying

adjustments in Photo Editor, 178-180
multiple effects, 291

assigning people tags with Auto-analyzer, 
100-102

Authorized Partner program, 411
Auto-analyzer

assigning people tags, 100-102
running, 102

AutoPlay Dialog Window, 57

B

background colors, 323
Background layers, 187
backgrounds, transparent backgrounds 

and layers, 188
backing up Catalogs, 73-75
Backup Reminder messages, 75
basic adjustments, Camera Raw feature, 

339-341
Basic mode, 371
Bicubic, 242
Bicubic Sharper, 242
Bicubic Smoother, 242
Bilinear, 242
bitmap images versus vector images, 209
bitmapped color mode, 9
blending colors, 323
Blu-ray discs, burning photos to, 393-396
Blur tool, 270
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Brightness/Contrast window, 201
Browse button, Preference window, 41
brush strokes, constraining, 328
Brush tool, 322-325

Color Replacement Brush tool, 326-327
Brush Type, 174
brushes, adding, 353-356
Burn tool, 271
burning photos to DVD/Blu-ray discs, 

393-396

C

Camera Effects Guided Edit, 229-230
Camera Raw feature, 334

basic adjustments, 339-341
detail adjustments, 343
process, 342
White Balance feature, 340

camera raw images, 333-334
opening, 334-339
processing, 344
saving, 344

Camera Raw Save Image settings, 337
cameras

importing files, 56-58
Lomo, 229

canvas size, Expert mode (Photo Editor), 
240-243

card readers, importing from, 56-58
Catalogs, 67-68

adding photos/videos, 71-73
backing up, 73-75
converting from previous version of 

Organizer, 77-78
creating new, 69
deleting, 69
moving to other computers, 77
opening, 70
renaming, 69

restoring backup catalogs, 76
switching between, 70

changing locations, Adobe Partners 
program, 415-417

checkerboard pattern, transparent layers, 
188

clip art images, 207-210
Clipping Layer Mask, 199
Clone Stamp tool, 268-269
closing Instant Fix pane, 134
color, 8

adjusting, 272
in photos, 146
Smart Brush, 272-275

blending, 323
foreground/background, 323
replacing, Replace Color, 276-277

Color Detail Slider, 343
color image modes, 9-10
color models, 9
Color option, 146
Color Overlay Mask, 164
Color Picker, 323

sample colors, 193
Color Replacement Brush tool, 326-327
Color Swatches, 212
Commandez chez Service Photo Online, 

415
compressed plug-ins, installing, 349-350
constraining brush strokes, 328
Content Aware Brush Type, 174
Content-Aware Move tool, 262-263
context menus, right-click, 33
contrast, adjusting in photos, 144
Contrast option, 144
converting Catalogs from previous 

versions of Organizer, 77-78
Cookie Cutter tool, 258-259
Create Button, printing, 411
Create menu, 363, 373



Index422 Create Texture Brush Type

Create Texture Brush Type, 174
Crop option, 141-143
Crop tool, 176-177
cropping areas, setting dimensions, 143
cropping photos, 141-143, 176-177
.csh file extension, 361
custom photo printing, 364-367
custom shapes

adding, 359-361
creating, 361

customizing
Elements Organizer, workspace, 35-37
preferences, 37

D

darkrooms, digital darkrooms, 7
deleting

Catalogs, 69
event tagged media, 117-119
Event tags, 119-120
layer masks, 197
layers, 190-191
people tags, 105
photos, 65
places tags, 113-114
styles, 358

deselecting selections, 250
detail adjustments, Camera Raw feature, 

343
Detail Smart Brush, 272
digital cameras, file format, 334
digital darkrooms, 7
disabling plug-ins, 351
documents

Expert mode (Photo Editor)
canvas and image size, setting, 

240-243
grids, 243-246

guides, 243-246
rulers, 243-246

opening, Expert mode (Photo Editor), 
238-240

Dodge tool, 271
duplicating objects with Clone Stamp tool, 

269
DVD, burning photos to, 393-396

E

edited photos, saving (Photo Editor), 
180-183

editing
photos, 30
text messages, 308

editing modes, Photo Editor, 151-152
effects

adding
Expert mode (Photo Editor), 290-291
Quick mode (Photo Editor), 289

multiple effects, 291
Effects panel, Expert mode, 288
Elements Editor. See also Photo Editor

versus Elements Organizer, 28-29
modes, 7
photos, opening, 64
preferences, setting, 41-43
switching to Elements Organizer, 31
taskbar, 22
toolbox, 32
tools, accessing in toolbox, 34-35
workspace, 11

Elements Editor panels, 21
Elements Live, 44-45
Elements Organizer, 10

adding metadata
keyword tags, 94-96
organizing with keyword categories 

and keyword tags, 97-98
removing keyword categories and 

keyword tags, 99



423Eraser tool

albums
adding media to, 82-83
album categories, creating, 83-84
Folders tab, 85-86
switching between, 84-85

albums, creating, 80-81
Catalogs, 67-68

adding photos/videos, 71-73
albums versus folders, 78-79
backing up, 73-75
converting from previous version of 

Organizer, 77-78
creating new, 69
restoring backup catalogs, 76
switching between, 70

customizing workspace, 35-37
versus Elements Editor, 28-29
Events tags, 114-116

adding/deleting event tagged media, 
117-119

deleting, 119-120
finding media 

with menu commands, 130-131
through metadata, 128
with ratings, 129

importing files/folders, 55
importing photos to, 49

by searching, 59-61
from cameras or card readers, 56-58
from iPhoto, 62
from scanners, 63
Import button, 50
Mac, 51-52
Windows, 53-55

Information tags, 120-124
viewing history of photos, 125
viewing metadata attached to photos, 

124
Instant Fixes

Color option, 146
Contrast option, 144

Crop option, 141-143
Levels option, 148
Red Eye option, 145
Rotate option, 143
Sharpen option, 147
Smart Fix option, 137-138

menu commands, accessing, 32
people tags, 100

adding manually, 105-106
assigning with Auto-analyzer, 100-102
deleting, 105
modifying, 103-104

photos
adjusting contrast, 144
cropping, 141-143
finding, 126
finding, Search, 127
opening, 153

photos edited in Photo Editor, 153
places tags, 106-108

deleting, 113-114
modifying, 109-112

preferences, setting, 39-41
printing, 408
ratings, 125-126
saving imported files, 53
Share menu, 386
switching to from Elements Editor, 31
switching to Photo Editor, 29-30
version sets, 139-140

Instant Fixes, 137
Viewer, 86-88

organizing photos, 89
Zoom, 90-91

Elements Organizer panels, 17, 20-21
eLive, 15, 44-45
Elliptical Marquee tool, 248-249
email, sharing photos, 391-393
Equalize Adjustments filter, 301
Eraser tool, 331



Index424 Events tab

Events tab, 15
Events tags, 114-116

adding/deleting event tagged media, 
117-119

deleting, 119-120
Expert mode

Photo Editor, 152
adding effects, 290-291

Photo Editor tabs, 16
Expert mode (Photo Editor), 288

adjusting color, 272
Replace Color, 276-277
Smart Brush, 272-275

canvas and image size, setting, 240-243
Elliptical Marquee tool, 248-249
filters, 299-300

Adjustments filters, 301-303
Filter Gallery, 304

fixing imperfections, 265
Blur tool, 270
Clone Stamp tool, 268-269
Healing Brush tool, 266-267
Pattern Stamp tool, 269
Sponge tool, 271

grids, 243-246
guides, 243-246
Lasso tool option, 250

Magnetic Lasso, 251-252
Polygonal Lasso tool, 253

Magic Wand tool option, 256
making selections, 246-248
modifying photo composition, 257

Content-Aware Move tool, 262-263
Cookie Cutter tool, 258-259
recomposing photos, 260-261
straightening photos, 264-265

opening new blank documents, 
238-240

paint and draw tools, 321
Brush tool, 322-327
Pencil tool, 327-328
Shape Selection tool, 330-331
Shape tool, 328-329

Photomerge Compose, 277-282
Rectangular Marquee tool, 248-249
refining edges of selections, 254-255
rulers, 243-246
watermarks, adding, 282-285
workspace, setting custom, 235-238

exporting photos, 400
Extensible Metadata Platform (XMP), 58

F

Facebook
people tags, 100
posting photos to, 389-390

Facebook Cover, creating, 374-378
Favorites panel, 207-210
file format, digital cameras, 334
files, selecting multiple

Mac, 51
Windows, 54

Fill layers, 193
Gradient Fill layer, 194-195
Pattern Fill layer, 195-196

Filter Gallery, 304
Filter menu, Photo Editor, 300
filters

Adjustments filters, 301
Equalize Adjustments filter, 301
Gradient Map Adjustments filter, 

302-303
Expert mode, 299-300
Filter Gallery, 304

Find menu commands, finding media, 
130-131



425images, camera raw images

finding
media

with menu commands, 130-131
with ratings, 129

media through metadata, 128
photos

Organizer, 126
Search, 127

plug-ins, 348-349
fixing imperfections, Expert mode (Photo 

Editor), 265
Blur tool, 270
Clone Stamp tool, 268-269
Healing Brush tool, 266-267
Pattern Stamp tool, 269
Sponge tool, 271

fixing red eye, 145
Flickr, uploading photos to, 391
folders

versus albums, 78-79
selecting multiple

Mac, 51
Windows, 54

Folders tab, albums, 85-86
foreground colors, 323
frames

hidden handles, 296
multiple-framed photos, creating, 299
one touch frames, Quick mode (Photo 

Editor), 292-298

G

Gradient Editor, 194
Gradient Fill layer, 194-195
Gradient Map Adjustments filter, 302-303
Gradient map window, 202
graphic file formats, 183
graphics, clip art, 207-210
grayscale color mode, 9

grids, Expert mode (Photo Editor), 243-246
groups, people tags, 105
Guided Edits, 215-217

Camera Effects, 229-230
Photo Effects, 226-228
Photo Play, 231-232
Touchups category, 218-219

Perfect Portrait, 220-226
Guided mode (Photo Editor), 15, 152, 215

Guided Edits, 216-217
Camera Effects, 229-230
Photo Effects, 226-228
Photo Play, 231-232
Touchups category, 218-219
Touchups category, Perfect Portrait, 

220-226
guides, Expert mode (Photo Editor), 

243-246

H

Hand tool, 157-158, 222
Healing Brush tool, 266-267
Help menu, 68
hidden handles, frames, 296
hidden layers, 189
hiding layers, 189
high-resolution photos, printing, 48
Histogram, 212
histograms, Camera Raw feature, 341
History panel, 211-212
history of photos, viewing, 125
horizontal text, creating, 309-311
Hue/Saturation window, 202

I

image levels, photos, 148
image size, Expert mode (Photo Editor), 

240-243
images, camera raw images, 333



Index426 imperfections, fixing in Expert mode (Photo Editor)

imperfections, fixing in Expert mode 
(Photo Editor), 265

Blur tool, 270
Clone Stamp tool, 268-269
Healing Brush tool, 266-267
Pattern Stamp tool, 269
Sponge tool, 271

Import button, Organizer, 50
Import menu, 50
Import Wizard, 50
imported files, saving in Organizer, 53
importing

photos to Organizer
by searching, 59-61
from cameras or card readers, 56-58
from iPhoto, 62
from scanners, 63
Import button, 50
Mac, 51-52
Windows, 53-55

Tag Sets, 99
video, 63

indexed color mode, 9
Info panel, 212
information, sharing with Adobe, 27
Information tags, 120-124

viewing history of photos, 125
viewing metadata attached to photos, 

124
installing compressed plug-ins, 349-350
Instant Fix pane, closing, 134
Instant Fix tools, 20
Instant Fixes, 134-135

applying to photos in Preview, 135-137
Color option, 146
Contrast option, 144
Crop option, 141-143
Levels option, 148
Red Eye option, 145
Rotate option, 143

Sharpen option, 147
Smart Fix option, 137-138
undoing, 135
version sets, Organizer, 137

International Press Telecommunications 
Council (IPTC), 124

Invert, 203
iPhoto, importing from, 62
IPTC (International Press 

Telecommunications Council), 124

K

keyboard keys
adding/subtracting from a selection, 

160
switching between add or subtract 

selection tool options, 247
zooming in/out, 157

keyboard shortcuts
Hand tool, 158
menu commands, 33

keystrokes
accessing tools, 34
deselecting selections, 250

keyword categories
organizing with, 97-98
removing, 99

keyword tags, 94-95
creating, 98
organizing with, 97-98
removing, 99
setting, 96

L

Lasso tool option, 250
Magnetic Lasso, 251-252
Polygonal Lasso tool, 253

layer masks, 196-199
deleting, 197

layer styles, adding, 206-207



427modes, Elements Editor

layers
adjustment layers, 200-204
Background layers, 187
creating new, 186-189
deleting, 190-191
Fill layers, 193

Gradient Fill layer, 194-195
Pattern Fill layer, 195-196

hiding, 189
layer masks, 196-199

deleting, 197
layer styles, adding, 206-207
linking, 205
locking, 205
merging, 192
reordering, 190

deleting layers, 190-191
merging layers, 192

showing/hiding, 189
transparent backgrounds, 188
vector-based layers, 211

Levels option, 148
Levels window, 201
linking layers, 205
locations, changing in Adobe Partners 

program, 415-417
Lock aspect ratio, 242
locking layers, 205
Lomo camera, 229
low-resolution, 48

M

Mac
Help menu, 68
Import menu, 50
importing from iPhoto, 62
importing files, 51-52
preferences, 40

Save window, 181
selecting multiple files/folders, 51

Magic Wand tool, 257
Magic Wand tool option, 256
Magnetic Lasso option, 251-252
map zoom, Place pins, 110
marquee technique, selecting multiple 

photos/videos, 71
masks, creating from text, 311
media

adding to albums, 82-83
finding

with menu commands, 130-131
with ratings, 129

finding through metadata, 128
Media tab, 15
menu bars, 32

accessing, 12
menu commands

accessing, 12
Elements Organizer, accessing, 32
finding media, 130-131
keyboard shortcuts, 33
Photo Editor, accessing, 33

menus, context menus (right-click), 33
merging layers, 192
metadata

adding
keyword tags, 94-96
organizing with keyword categories 

and keyword tags, 97-98
removing keyword categories and 

keyword tags, 99
finding media through, 128
viewing attached to photos, 124

mobile albums, 23
Mobile Albums, 84
modes, Elements Editor, 7
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modifying
layer masks, 199
people tags, 103-104
places tags, 109-112
shapes, 330

More Options button, 409-411
Move tool, 177-178, 308

accessing, 222
moving

Catalogs to other computers, 77
photos between folders, 86

multiple effects, applying, 291
multiple files/folders, selecting

Mac, 51
Windows, 54

multiple-framed photos, creating, 299
multiple item selection techniques, 80

N

Navigator, 212
Nearest Neighbor, 242
nondestructive editing, 305

O

objects, duplicating with Clone Stamp 
tool, 269

one touch frames, Quick mode (Photo 
Editor), 292-298

online printing service providers, 414-415
online resources for printing, 413-414
opening

blank documents, Expert mode (Photo 
Editor), 238-240

camera raw images, 334-339
Catalogs, 70
photos

Elements Editor, 64
Elements Organizer, 153
Photo Editor, 152-153

Photoshop Elements 13, 26-27

operating systems, 26
Options bar, 12-13
Organizer. See Elements Organizer
Organizer View tabs, 14-15
organizing

with keyword categories and keyword 
tags, 97-98

photos in Viewer, 89

P

paint and draw tools, Expert mode (Photo 
Editor), 321

Brush tool, 322-327
Pencil tool, 327-328
Shape Selection tool, 330-331
Shape tool, 328-329

painting modes, blending colors, 323
panel groups, 212
panels, 17

Elements Editor panels, 21
Elements Organizer panels, 17, 20-21

panes, Instant Fix pane (closing), 134
Partner programs, 411
paths, creating text on, 317-319
Pattern Fill layer, 195-196
Pattern Stamp tool, 269
PCs

Import Wizard, 50
preferences, 40
Save window, 181

PDF slideshows, sharing photos, 396-397
pen pressure, 161, 172
Pencil tool, 327-328
People tab, 15
People Tag Auto-analyzer, 101
people tag groups, 105
people tags, 100

adding manually, 105-106
assigning using Auto-analyzer, 100-102
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deleting, 105
modifying, 103-104

Perfect Portrait Guided Edit, 220-226
Perfect Portrait Wizard, 223
Pet Eye option, 170
Photo Bin, 236
photo books

creating, 367-373
print sizes, 369
printing, 369

photo composition, modifying, 257
Content-Aware Move tool, 262-263
Cookie Cutter tool, 258-259
recomposing photos, 260-261
straightening photos, 264-265

Photo Editor, 5-7, 28. See also Elements 
Editor

adding text on photos, 305-308
adjustments, applying, 178-180
editing modes, 151-152
Expert mode. See Expert mode
Filter menu, 300
Guided mode. See Guided mode
horizontal text, creating, 309-311
layers, creating new, 187-189
menu commands, accessing, 33
photos

opening, 152-153
saving edited photos, 180-183

Print command, 403
printing photos, 364-367
Quick mode, 153, 287

adding effects, 289
one touch frames, 292-298
Textures, 291-292

Quick mode tools, 155
Crop tool, 176-177
Hand tool, 157-158
Move tool, 177-178
Quick Selection tool, 159-161

Refine Selection Brush tool, 165-169
Remove Red Eye tool, 169-170
Selection Brush tool, 162-164
Spot Healing Brush tool, 174-175
Whiten Teeth tool, 171-173
Zoom tool, 156

Share menu, 386
switching to from Elements Organizer, 

29-30
text, creating on selection, 312-314
Type Preferences, setting, 331
vertical text, creating, 309-311
Viewer, 14
workspace, 153-155

Photo Editor tabs, 15-16
Photo Effects Guided Edit, 226-228
Photo Filter, 202
Photo Fix Options panel, 20
Photo Play Guided Edit, 231-232
photo projects, 373

creating, 367
saving, 373
slideshows

creating, 378-382
photo resolution, 47-48

printing high-resolution photos, 48
photo stacks, creating, 104
Photomerge Compose, 277-282
photos

adding to Catalogs, 71-73
color, adjusting, 146
contrast, adjusting, 144
cropping, 141-143, 176-177
deleting, 65
editing, 30
exporting, 400
finding

with Organizer, 126
with Search, 127

history, viewing, 125
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image levels, 148
importing to Organizer, 49

by searching, 59-61
from cameras or card readers, 56-58
from iPhoto, 62
from scanners, 63
Import button, 50
Mac, 51-52
Windows, 53-55

Instant Fixes, applying in Preview, 
135-137

moving between folders, 86
opening

in Elements Editor, 64
in Elements Organizer, 153
in Photo Editor, 152-153

organizing in Viewer, 89
posting to Facebook, 389-390
print layers, 409
printing, 364-367
printing to your printer, 403-408

More Options button, 409-411
ratings, applying, 122
recomposing, 260-261
red eye, fixing, 145
rotating, 143
sharing, 386

by burning DVD/Blue-ray discs, 
393-396

by email, 391-393
by PDF slideshows, 396-397
to Private Web Album, 387-388
in websites, 398-399

sharpening, 147
straightening, 264-265
tagging in version sets, 140
viewing metadata attached to, 124

Photoshop CC versus Adobe Photoshop 
Elements 13, 4-5

Photoshop Elements 13. See Adobe 
Photoshop Elements 13

pixels, 47
Place pins, map zoom, 110
Placeholder, rotating, 406
Places tab, 15
places tags, 106-108

adding to photos, 109
deleting, 113-114
modifying, 109-112

plug-ins, 348
disabling, 351
finding, 348-349
installing compressed plug-ins, 349-350
using, 351

Polygonal Lasso tool option, 253
Posterize window, 203
posting photos to Facebook, 389-390
preference file locations, 38
Preference window, Browse button, 41
preferences

customizing, 37
Elements Editor, setting, 39-43
resetting to default, 41

Preferences on the Mac, 40
Preset Gradient, 302
Preview, Instant Fixes (applying to photos), 

135-137
previewing videos, 88
Print command, Photo Editor, 403
print layers, photos, 409
print sizes, photo books, 369
printers, printing photos to, 403-408

More Options button, 409-411
printing

Adobe Partners program, 411-412
changing location, 415-417

high-resolution photos, 48
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online printing service providers, 
414-415

online resources for, 413-414
photo books, 369
photos, 364-367
to your printer, 403-408

More Options button, 409-411
Private Web Album, sharing to, 387-388
processes, Camera Raw feature, 342
processing camera raw images, 344
projects

Facebook Cover, 374-378
photo books, creating, 367-373
slideshows, creating, 378-382

Proximity Match Brush Type, 174

Q

Quick mode
Photo Editor, 152-153, 287

adding effects, 289
Adjustment fixes, 180
one touch frames, 292-298
Textures, 291-292
tools, 155
tools, Crop tool, 176-177
tools, Hand tool, 157-158
tools, Move tool, 177-178
tools, Quick Selection tool, 159-161
tools, Refine Selection Brush tool, 

165-169
tools, Remove Red Eye tool, 169-170
tools, Selection Brush tool, 162-164
tools, Spot Healing Brush tool, 

174-175
tools, Whiten Teeth tool, 171-173
tools, Zoom tool, 156

Photo Editor tabs, 15
Quick Selection tool, 159-161

R

ratings, 125-126
applying to photos, 122
finding media, 129

Recompose tool, 260-261
recomposing photos, 260-261
Rectangular Marquee tool, 248-249
red eye, fixing, 145
Red Eye option, 145
Reference Point, 297
Refine Selection Brush tool, 165-169
refining edges of selections, 254-255
Remove Red Eye tool, 169-170
removing keyword categories and 

keyword tags, 99
renaming Catalogs, 69
reordering layers, 190

deleting layers, 190-191
merging layers, 192

Replace Color, 276-277
replacing color, Replace Color, 276-277
resetting preferences to default, 41
resolution, photos, 47-48

printing high-resolution, 48
restoring backup catalogs, 76
RGB color mode, 9
right-click, context menus, 33
Rotate option, 143
rotating

photo layers in frames, 297
photos, 143
Placeholder, 406

rulers, Expert mode (Photo Editor), 243-246
running Auto-analyzer, 102



Index432 sample colors, Color Picker

S

sample colors, Color Picker, 193
saving

camera raw images, 344
edited photos, Photo Editor, 180-183
imported files, Organizer, 53
photo projects, 373
Tag Sets, 99

scaling photo layers, 297
scanners, importing from, 63
Search Results, 61
searching, importing by (Organizer), 59-61
Searching, finding photos, 127
Select menu commands, 161
selecting multiple files/folders

Mac, 51
Windows, 54

Selection Brush tool, 162-164
selections

deselecting, 250
Expert mode (Photo Editor), 246-248
refining edges of, Expert mode (Photo 

Editor), 254-255
shadowed text, creating, 311
Shape Selection tool, 330-331
Shape tool, 328-329
shapes

adding, 359-361
creating text on, 314-316
modifying, 330

Share menu, 386
sharing

information with Adobe, 27
photos, 386

by burning DVD/Blu-ray discs, 393-396
by email, 391-393
by exporting, 400
on Facebook, 389-390

PDF slideshows, 396-397
in websites, 398-399

to Private Web Album, 387-388
Sharpen option, 147
sharpening photos, 147
showing layers, 189
Sidecar XM, setting, 337
Size menu, 172
skewing photo layers, 297
slideshows

creating, 378-382
PDF slideshows, 396-397

Smart Brush, 272-275
Smart Fix option, 137-138
SmugMug Gallery, uploading photos to, 

391
Snap To feature, 245
Sponge tool, 271
Spot Healing Brush tool, 174-175
Status bar, 22
sticky interfaces, 37
sticky panels, 21
Straighten tool, 264-265
straightening photos, 264-265
styles

adding, 356-358
deleting, 358

stylus wheel, 161, 172
subcategories, creating, 98
switching

between add or subtract selection tool 
options, 247

between albums, 84-85
between Catalogs, 70
to Elements Organizer from Elements 

Editor, 31
to Photo Editor from Elements 

Organizer, 29-30
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T

tabs, 14
Organizer View tabs, 14-15
Photo Editor tabs, 15-16

Tag Sets, saving/importing, 99
tagging photos, version sets, 140
tags, keyword tags, 94-95

creating, 98
organizing with, 97-98
removing, 99
setting, 96

Tags and Information panel, 20
Task pane, 22
taskbar, 22
Teeth Whitening tool, 173
text

adding on photos, 305-308
creating on a selection, 312-314
creating on paths, 317-319
creating on shapes, 314-316
horizontal, creating, 309-311
masks, creating, 311
shadowed text, 311
vertical, creating, 309-311
warp text, creating, 320-321

text messages, editing, 308
Text on Selection/Text on Shape/Text on 

Path, 305
Text tool, 308
Textures, Quick mode (Photo Editor), 

291-292
Threshold, 203
Tool Options bar, 17
toolbox

accessing tools, 34-35
Elements Editor, 32

Toolbox, 16, 154
Tool Options bar, 17

tools
accessing in toolbox, 34-35
Blur tool, 270
Brush tool, 322-325

Color Replacement Brush tool, 
326-327

Brushes, adding, 353-356
Burn tool, 271
Clone Stamp tool, 268-269
Content-Aware Move tool, 262-263
Cookie Cutter tool, 258-259
Detail Smart Brush tool, 272
Dodge tool, 271
Elliptical Marquee tool, 248-249
Eraser tool, 331
Hand tool, 222
Healing Brush tool, 266-267
Lasso tool option, 250

Magnetic Lasso, 251-252
Polygonal Lasso tool, 253

Magic Wand tool, 256-257
Move tool, 222
Pattern Stamp tool, 269
Pencil tool, 327-328
Quick mode (Photo Editor), 155

Crop tool, 176-177
Hand tool, 157-158
Move tool, 177-178
Quick Selection tool, 159-161
Refine Selection Brush tool, 165-169
Remove Red Eye tool, 169-170
Selection Brush tool, 162-164
Spot Healing Brush tool, 174-175
Whiten Teeth tool, 171-173
Zoom tool, 156

Recompose tool, 260-261
Rectangular Marquee tool, 248-249
Replace Color, 276-277
Shape Selection tool, 330-331
Shape tool, 328-329
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Smart Brush tools, 272-275
Sponge tool, 271
Straighten tool, 264-265

ToolTip, 155
Touchups category, Guided Edits, 218-219

Perfect Portrait, 220-226
transparency, creating with Cookie Cutter 

tool, 259
transparent backgrounds, layers, 188
Twitter, uploading photos to, 391
Type-Horizontal/Vertical, 305
Type-Horizontal Mask/Vertical Mask, 305
Type Preferences, setting, 331
Type Tool option, 305

U

Undo button, 290
undoing Instant Fixes, 135

V

vector-based layers, 211
vector images versus bitmap images, 209
version sets, 139-140

tagging photos, 140
vertical text, creating, 309-311
video

Adobe Premiere Elements, 395
importing, 63

videos
adding to Catalogs, 71-73
previewing, 88

Viewer, 13, 86-88
Photo Editor, 14
photos, organizing, 89
Zoom, 90-91

viewing
history of photos, 125
metadata, attached to photos, 124

Vimeo, uploading photos to, 391

W

warp text, creating, 320-321
watermarks, adding, 282-285
websites, sharing photos, 398-399
white balance, 336
White Balance feature, Camera Raw, 340
Whiten Teeth tool, 171-173
windows

Brightness/Contrast, 201
Gradient map, 202
Hue/Saturation, 202
Levels, 201
Posterize, 203

Windows
AutoPlay Dialog Window, 57
Help menu, 68
Import menu, 50
importing from scanners, 63
importing files, 53-55
selecting multiple files/folders, 54

wizards
Import Wizard, 50
Perfect Portrait Wizard, 223

workspace, 10
accessing menu bars and menu 

commands, 12
Elements Editor, 11
Elements Organizer, 10

customizing, 35-37
Options bar, 12-13
panels, 17

Elements Editor panels, 21
Elements Organizer panels, 17, 20-21
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Photo Editor, 153-155
setting custom workspace in Expert 

mode (Photo Editor), 235-238
Status bar, 22
tabs, 14

Organizer View tabs, 14-15
Photo Editor tabs, 15-16

Task pane and taskbar, 22
Toolbox, 16

Tool Options bar, 17
Viewer, 13

X

XMP (Extensible Metadata Platform), 58

Y

YouTube, uploading photos to, 391

Z

Zoom, Viewer, 90-91
Zoom tool, 156
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